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position profile 
 
LOS ANGELES CHAMBER ORCHESTRA SEEKS DIRECTOR OF FINANCE  
 
THE ORGANIZATION 
LACO ranks among the world’s top musical ensembles. Beloved by audiences and praised by cri�cs, 
the Orchestra is a preeminent interpreter of historical masterworks and has received eight ASCAP 
Awards for Adventurous Programming. It has recently assembled a large library of high-quality 
online offerings to complement live performance. LACO has been proclaimed “America’s finest 
chamber orchestra” (Public Radio Interna�onal), “LA’s most unin�mida�ng chamber music 
experience” (Los Angeles magazine), “resplendent” (Los Angeles Times), and “one of the world's 
great chamber orchestras"(KUSC Classical FM).  
 
In the course of 35-40 appearances each year, LACO reaches a total live audience of approximately 
25,000, with upwards of a million more hearing performances on radio broadcasts na�onwide 
(and streaming worldwide). The Orchestra pursues its mission, “to enrich and connect our 
community through in�mate and transforma�ve musical experiences which exemplify and foster 
ar�s�c excellence, educa�on and innova�on,” through a blend of tradi�onal and innova�ve 
programming. An ac�ve educa�onal program takes professional musicians into middle schools in 
some of the least resourced areas of the region. 
 
The LA Times declared: “A shining feature in L.A.’s cultural landscape… [LACO’s] texture is as rich 
and full as any larger symphony orchestra. What LACO’s size provides is clarity unequaled by any 
full-sized orchestra.” LACO is also excited to uncover unrecognized orchestral works by composers 
whose social status or race has not historically engendered the visibility they deserve. LACO 
concerts are accessible in a variety of communi�es throughout the region.  
 
The new Director will be part of the management team for this outstanding, respected, and stable 
performing arts organiza�on and will help guide it in achievement of its mission. 
 
THE POSITION 
This senior staff posi�on is responsible for the financial opera�ons of the organiza�on, including 
contract/grant administra�on, financial controls, and repor�ng. The Director of Finance is 
responsible for the prepara�on and ongoing monitoring of LACO’s annual opera�ng budget and 
financial projec�ons, coordina�on of the annual external audit, preparing monthly statements and 
forecasts, banking and investment manager rela�onships, and prepara�on of custom reports and 
budgets for grant applica�ons to public and private funders. The Director oversees the ac�vi�es of 
an HR Specialist, who handles employee benefits and personnel policies. The posi�on is 
responsible for financial oversight of the newly adopted 2023-2026 Strategic Plan, including 
developing financial modeling related to LACO’s resident company status at the new Colburn 
Center, opening in 2027. 
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The new Director will need exper�se in strategic business planning and be savvy in fiscal 
management and technological advances for nonprofit performing arts organiza�ons. He/she/they 
will need to be a resourceful problem-solver, provide empathe�c, responsive, and suppor�ve 
leadership to staff, maintain standards of performance excellence, and ensure a posi�ve 
environment through respec�ul and collegial communica�ons with coworkers.  
 
The Director of Finance will report to the Execu�ve Director and will supervise an HR Specialist, 
and various contractors and auditors as needed.  
 
DUTIES AND RESPONSIBILITIES 
 
FINANCIAL MANAGEMENT 
• Develop sound financial and administra�ve policies and procedures and internal controls for 

accoun�ng, audi�ng, budge�ng, purchasing, inventories, payroll, and administra�ve services 
func�ons. Implement and monitor policies, procedures, and internal controls to ensure 
accuracy and efficiency.  

• Direct ac�vi�es rela�ng to the management and control of cash flow, banking rela�ons, and 
investments.  

• Par�cipate in the Board's development of investment policies and strategies. Serve as primary 
contact with fund managers and ensure proper accoun�ng for all investment transac�ons and 
tracking of pledges and/or estate-based gi�s.  

• Manage the organiza�on’s daily administra�ve and financial ac�vi�es, including financial 
record keeping, produc�on of financial statements, and personnel records.  

 
BUDGETING AND PLANNING 
• Work with the Board Chair, Board Treasurer & Finance Commitee, and the Execu�ve Director 

in the development of financial objec�ves for the organiza�on.  
• Direct the prepara�on of organiza�onal opera�ng budgets and forecasts with staff and 

Execu�ve Director for Finance Commitee and Board approval.  
• Prepare opera�ng budgets and forecasts for all financial func�ons; monitor revenues and 

expenses against approved budget. Recommend and monitor expense control ini�a�ves. 
Prepare analyses of variances and recommend revision of plan and budget.  

• Work closely with Execu�ve Director, General Manager, Director of Development, and other 
designated staff in long-range planning for the organiza�on. 

• Work with the Director of Development and grants staff in quickly and efficiently genera�ng 
customized grant budgets and reports as needed. 

 
RECORD KEEPING 
• Direct the �mely prepara�on and maintenance of all rou�ne accoun�ng records and provide 

appropriate financial/sta�s�cal reports.  
• Maintain the organiza�on's revenue and expense records, produce monthly financial 

statements, process accounts payable and accounts receivable, process deposits, and maintain 
annuity records.  

• Establish and direct payroll and tax payment systems; direct the prepara�on and maintenance 
of all payroll records and repor�ng, assuring compliance with all legal requirements and 
organiza�onal objec�ves; oversee Gusto payroll/HR related services.  
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• Prepare and submit federal, state, and local income tax forms, withholding forms, and other 
government repor�ng forms as required.  

• Direct the monitoring and compliance with the terms and condi�ons of all planned gi�s.  
• Ensure compliance with all financial repor�ng requirements of founda�on funders. 
• Manage rela�onships with insurance brokers, maintain up-to-date and compe��ve relevant 

coverage, obtain and provide Cer�ficates of Insurance as requested. 
 
AUDIT AND TAXES REPORTING 
• Review audit needs of the organiza�on; make recommenda�on as to selec�on of auditors; 

direct prepara�on of materials for audits.  
• Work with the auditors in prepara�on of the annual audit report and filing of tax reports. 

Review and approve all dra�s; assure distribu�on of reports as required; develop internal audit 
procedures to ensure that systems are func�oning as planned. 

• Respond to auditor's findings and recommenda�ons in consulta�on with the Execu�ve Director 
and Finance & Audit Commitees, taking ac�on as appropriate.  

• Ensure that a copy of the most recent IRS form 990 and required Schedules are available for 
review according to federal law.  

 
BOARD OF DIRECTORS 
• Staff the Finance Commitee; interact with Board Treasurer as needed.  
• Prepare monthly financial statements and interim reports as requested by Execu�ve Director, 

Board Treasurer, and other members of the Board as required. 
 
ADMINISTRATIVE 
• Nego�ate contracts; coordinate the administra�on of all opera�ng leases and contracts, 

including: computer services, insurance, audits, building lease, maintenance contracts, and 
other services. Ensure that ar�st/performer contracts are not at variance with organiza�onal 
objec�ves, including compliance with tax laws and adequate insurance endorsements.  

• Develop purchasing policies and procedures and direct/monitor their implementa�on.  
• Hire, train, manage, and evaluate all finance staff or contractors.  
• Serve as part of the senior management team to assist the Execu�ve Director in se�ng and 

implemen�ng administra�ve policies established by the Board.  
• Work with the organiza�on's atorneys to resolve legal maters, including workplace issues and 

Union nego�a�ons. 
• Serve as a strategic thought partner to the ED, senior management, and the board, aiding in 

policy forma�on and management. 
 
Quali�es Sought 
The ideal candidate will have proven business and nonprofit management skills and be a 
collabora�ve team member and communicator. The Director must have a demonstrated track 
record of financial management of similar sized nonprofits, high emo�onal intelligence, and a 
reputa�on for transparency and flexibility in working with board members, colleagues, and 
contractors.  
 
Essen�al qualifica�ons include: 
• The Director must enjoy working hands-on with a lean, hard-working team, including 
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consultants and contractors, have experience working in a fast-paced environment and 
possess a passion for ar�s�c expression and engagement with the community 

• Intermediate or advanced knowledge of necessary so�ware, including Microso� Office, 
QuickBooks Online, Bill.com, Gusto Payroll management 

• Candidate must have a minimum of six years of nonprofit administra�ve management, 
accoun�ng, budge�ng, and analysis or audi�ng experience in a governmental or non-profit 
organiza�on, and a minimum of three years of supervisory experience 

• Experience with grants management systems, budge�ng and financial planning pla�orms, 
administra�on of federal, state, county, and city funding 

• Project management skills, as well as strong collabora�on, coordina�on, consensus building, 
interpersonal, organiza�onal, writen and oral communica�on skills, and aten�on to detail 

Requirements of Applicants 
• A master’s degree from an accredited college or university in a field related to Director of 

Finance du�es [educa�onal qualifica�ons may be waived depending on work history] 
• Five years of experience in a senior/execu�ve level of nonprofit administra�on (ideally with 

knowledge and experience in the performing arts field)  
• High level of integrity, honesty, dependability, accountability, crea�vity, and confiden�ality in 

performance of du�es 
• Background check is required, in accordance with California law 

Working Condi�ons 
Work is performed typically in an office environment; remote work will be considered, as 
appropriate. Frequent use of electronic media will be required. While performing the du�es of this 
job, the Director is regularly required to sit, speak, hear, stand, and walk. The Director is 
frequently required to use hands on a keyboard. Specific vision abili�es required include close 
vision and ability to adjust focus. Reasonable accommoda�ons may be made to enable individuals 
with disabili�es to perform the essen�al func�ons of the job. 

Compensa�on 
Salary: $125,000-$140,000 DOE plus paid medical and dental coverage, re�rement plan, and other 
standard employee benefits (as outlined in the employee handbook), such as PTO and sick leave. 
Appointments are typically made between the minimum and the midpoint of the range, 
depending on factors such as experience, educa�on, skills relevant to the role, and internal equity. 

To Apply 
Interested persons should prepare a detailed, specific cover leter to remit along with a current 
resume to: htps://findaleader.org/LACO-DF. Resumes without cover letters not considered. 

Los Angeles Chamber Orchestra is an Equal Opportunity Employer  

LACO ac�vely works to foster a diverse and inclusive environment for our staff, volunteers, and 
patrons. LACO recognizes the importance of employing people who reflect the diverse 
backgrounds and life experiences of our audiences and performers in order to create a welcoming 
program. We strongly encourage applica�ons from all qualified individuals, regardless of age, 
ancestry, color, disability (mental and physical), gender, gender expression, gene�c informa�on, 
marital status, medical condi�on, military or veteran status, na�onal origin, poli�cal affilia�on, 
race, religious creed, criminal convic�on, sex and sexual orienta�on. LACO is commited to a 
barrier-free recruitment process and work environment. 
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